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Thank you for sending me the publishing image. I will forward this to Mel in the
printing division.

Peter Lanrod
Centre MNao: 123456

Office Manager

> Please find attached an image that needs to be forwvarded to the printers for
> the

> publishing promotional ewvent.
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> Thanks
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> Gillian
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Please find atached the Publishing Event invitations. We reguire 1500 copies of
thiz docuwment.
FPeter Lanrod
Centre Mo. 123456
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Please find attached an image that needs to be forwarded to the printers for the
publishing promotional ewvent.
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Please find attached the Book Reading Month logo.
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This course focuses on the basics of good creative writing- character, storytelling and dialogue. & mixture of exercises to stimulate your
imagination, suggestions for further reading and extracts of good writing,
How does this course work?
® Having enrolled on the course, the student completes a simple questionnaire in order to provide the tutor with an idea of what the
student wants the course to achieve and the prefered timescale,
The tutor responds with a summary of the anticipated course structure, based on the student's requirements.
When both parties are happy to proceed, the tutor sets the first task,
The student returns the task by the agreed time and receives feedback and a new task.
The process repeats

Tasks may be writing exercizes, or they may be based directly on the student's work, for example, suggestions as to how to rework a
passage.

&] Dane © Internet




Printout 5 —Full Practice Assignment 3 - Task 4.

@ Student Area

File Edt Wiew Favorites Tools  Help

e Back - J L} /',:) Search
Folders %

|

K“ * Folders

A

[ersonal [nvitation |

i Files

=

al Teachers Pet

Production

= DO e
A= Peter Lavwod,

College Un l‘@/:"__ﬂ:: : . 1234567

Student £

ublishing publish. gif Thurbs.db AVG A V‘t{/ Vl:i"ué’

Student £ o,
e




